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EJAF CONCEPT NOTE GUIDELINES
The Concept Note is intended to help us to decide whether or not you are eligible to be invited to apply for a grant and whether your proposed project fits within our current funding priorities – as set out on the individual grant strategy pages of our website: www.ejaf.com. It is important that you read the “applying for a grant” and relevant grant strategy pages of our website before you complete this concept note form. 

HOW: 
Complete all sections of the form below and email to grants@ejaf.com. 

Please note that concept notes not in this format, missing a budget attachment or exceeding a total of 4 A4 pages will not be considered.

WHO:
You must be applying on behalf of a registered not-for-profit organisation for work in one or more of EJAF’s programme countries.
WHEN: 

Concept notes are accepted at any time, there are no set deadlines.

WHAT NEXT:
You will receive an automated response to your submission confirming next steps. 
EJAF reviews concept notes on rolling basis and, if your concept note is selected, we will ask

you to submit a full funding application for a specified deadline.
If your concept note is not selected to proceed we will endeavour to notify you within 6 weeks of your submission. Due to the volume of concept notes we receive we are not able to provide individual feedback on declined concept notes. 

Please note that an invitation to submit a full application is not a guarantee of funding. You should not enter into any formal commitments or raise the expectations of stakeholders or partners at any stage of the application process. 
Please note - EJAF will not fund:

· Academic or medical research 

· Conferences

· Grants to individuals 

· Repatriation or funeral costs 

· Retrospective funding
EJAF CONCEPT NOTE FORM

	PROJECT DETAILS

	1. 
	Project Country(ies) and region(s):

	

	2. 
	Relevant EJAF Grant Strategy Area:

	ROBERT KEY MEMORIAL FUND

	3. 
	Organisation Name:


	

	4. 
	Project Title:


	

	5. 
	Project Summary (3 lines maximum):

	6. 
	

	7. 
	Number and type of beneficiaries expected:


	Indirect:

Direct:

	8. 
	Total Project Cost
If other funding is anticipated for this work, please also indicate the size of the EJAF request and the other funding source(s)
	£



	9. 
	Project Duration
	______ months

	10. 
	Please attach a provisional line item budget to your Concept Note; in your National 

Currency and converted to Pounds Sterling

	11. 
	Why is this project needed – what problem is it expected to solve?

	12. 
	

	13. 
	What change is this initiative intended to achieve and for whom?

	14. 
	

	15. 
	How will the changes described above be achieved?

	16. 
	

	17. 
	Why are you and/or your implementing partners (list here) best placed to undertake this work/effect this change?

	18. 
	


	ORGANISATION DETAILS

	
	Organisation Registration:


	Type:

	A. 
	
	Number:

	B. 
	
	Date:

	
	Postal Address:


	

	
	Physical Address (if different):


	

	
	Website Address:


	

	
	Contact Telephone Number:


	

	
	Fax Number:


	

	
	Contact Person:


	Name:

	C. 
	
	Position:

	D. 
	
	Email:

	E. 
	
	Tel:

	
	For the last financial year please list your organisations total:
	Income:

	F. 
	
	Expenditure:

	G. 
	
	Dates From/To:

	
	Number of Staff:
	Employed:

	H. 
	
	Volunteers:

	I. 
	Please provide the name and contact details of two other organisations that know of your organisations work:

	Organisation 1:


	Organisation 2:
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